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Write short answers of the following questions. A7 ML i L s s a0
1. Define the term profession. P e 2
2. Define the term employment. il et 2
3. What is meant by favorable balance of payment? P Yo'y Ld/?f l;lu)l?(j’v 3
4. What is meant by economic/productive activities? \P Yoy —ur) Ml 4
5. How does a business make the savings of people profitable?  ¢<_tt; ﬂfz,)u/ I J}J/.l,uziuf JAsK .5
6. What is the role of planning in a good business? PRV AT IOy 7N
7. Define primary industry. -Q/ - /7 J wéw.u g
8. Explain the types of primary industry. _q/ ut,.ruu!wéw.; 8
9. Explain the types of secondary industry. _q/ u,l,.(lﬁld/ ex2§ .9
10. What is meant by commerce? Sesl ey 810
11. Which hindrances can be removed with the help of commerce? ?‘LC@LL»I u}md/ :_uJJ 6.1
12. What are the trade auxiliaries? ?u,g.»—_uf u/ ..:ul.?uf;b» A2
13. Explain the kinds of home trade. U ugrwlgf@;?’f A3
14. Define foreign trade. WY AN R
15. Explain the types of foreign trade. U uy.rl,?uf c:ul;(,g & A5
16. How does commerce help in developing the style of living of the people? 16
S st by S AU L K
17. Write down the types of industry. -ufﬁ rLI"le A7
18. Give any five examples of the sole tradership. -wﬁ&é&;él JJLUKJ“-"&»I) 18
19. State any five characteristics of sole tradership. e lor (Zléguﬁ/ JJQ)JK&?&»I; 19

20. Write down any five advantages of sole tradership. -u.‘."i ,a}ég‘;éf Lz&u(&"dyu 20



21. Why is there total independence in sole proprietorship? S Qo GTH U s K5 sty 21
22. Why is the single owner so much satisfied with his business affairs? 22

S bt e tblon S s Ko 2 ol
23. Why do people have less confidence in sole proprietorship? ?4‘_lmu,~:‘./ ﬂl.‘-’ﬂKuf ;’u.‘:/wﬁ}:ayu 23

24. What is the legal standing/ status of sole proprietorship? ?‘aéngf g,é?@)ﬁ‘&&u(&."dyu 24
25. Why the life of sole tradership is limited? ?‘ganu;ﬁ/»xf /JJL,JK&.'&»!, 29
26. Define partnership. YISy FEeS 26
27. State any five advantages of partnership. -u.‘.J ﬂ}(lléy_éf LS /“ 27
28. State any five disadvantages of partnership. -u.‘."i avuﬁéga,éf LJL)JKG(’ /.28
29. Define partnership deed. gl Soal 1 /.29
30. List down the main points of partnership deed. U uy.c«l{r(?liu,b»é(l .30
31, Define the registration of partnership. SIS SRS 31
32. List down the methods of dissolution of firm. -u.‘."i (L'Lu;é! Pl S f’ L@uK&q /.32
33. State the duties of partners. LS GP L s sser 33
34. State the liabilities of partners. LS Wl uy/u.u‘J U)/l),ﬁgﬂ/&u(g/l /" 34
35. Write down the forms of partnership under Islamic laws. ?ugrl,»"'lf’/ St e 8L it Sur .35
36. Why the need of partnership business was felt? ?éf if U U e /‘Jjgul{ﬁ/ﬂ .36
37. What is meant by partnership at will? Sl lf S 28N 3T
38. What is meant by limited partnership? Sest et foas 38
39. Which one is the best option/form of partnership agreement? ?‘au‘uf @deﬂ&&&b‘g/’ .39
40. What is meant by Shirakat-ul-Wajooh? \) s erzdeS 2 40
41. What is meant by Shirakat-ul-Anan? Sesl e gl 2 41
42. Narrate any three important points from the definition of partnership. 42

e f S Lyfdefip
43. Define sleeping partner. el e ts i 5 43
44. Define the joint stock company. -u“’/ - /"'Jd{ J,,l./f > A4

45. What is meant by the separate legal entity of a company? 45



?4;’/(«'/:.@;.?&]5'.—5!&3? J,:L/,J/}&”

46. How does a joint stock company provide different investment opportunities? 46
-at’/ L/dlréd/nt/..ﬁ d u‘f J,/L/I bl
47. What is meant by limited liability of the shareholders in a joint stock company? A7

?‘a;l /Lf;d/b.a:wf d/ sl 2 o (5{ J b/ S )'}'

48. Define public company.

49. Define private limited company.

50. Define the memorandum of association of a company.
51. Define the memorandum of association of a company.
52. Define articles of association of a company.

53. Define the prospectus of a company.

54. State the kinds of company’s capital.

55. What do you mean by preference shares?

56. Define non cumulative preference shares.

57. What are the sources of company’s capital?

58. Explain the terms for the issuance of shares.

S EF & 48

S FEF iy 49
SISy FELTLEE 50

S PELTEF 5

S P S nd LG 52
Sl FE B3
S IS A L 54
Sei e P F 7 55

et Ve S01F 56
St I EIL /Lé’ér 57
te (S s p P i pS S S 58

59. State the difference between the shareholder and debenture holder. -uf( GAS ML 31 s > 59

60. What is meant by reserve capital of company?

61. What do you mean by issued capital?

62. What is meant by Modarba?

63. What is meant by holding company?

64. Define single member company.

65. Who can select the directors of company?

66. How many number of directors are in a company?
67. What is meant by extra ordinary meeting?

68. What methods can be used to wind up a company?

69. Which people can not become the directors of company?

Sest e b b L5 60

Sesl Pl e o o e 61

sl ol o 62

S i o ¥ Ll 63

LG EFE S b4

fetef Sl AL # 65
-‘Lgn)lﬂu:j/ St 66
St e Ulkids™ F 67

Se e URFS IHFE S S5 68
2L P LF Shef 69



70. Define statutory report of company. LS e TEEE 70

71. Define co operative society. JS ST
72. Write down the merit of co operative society. -Q/ ugﬂiéu‘"‘g;wu"f I.72
73. Write down the demerits of co operative society. _q/ ug:,vuﬁéu"puluf .73
74. What are the objectives of co operative society? S F 1ol (Sl T4
75. How does co operative society .play its role in the economic development of a country? 15

PRV NSNS A AR
76. What are the sources of capital of a cooperative society? ?‘ggf Mf*d;l,,&((gé(lg;wu"f /.76
77. What is the number of members in a cooperative society? fe & ;w’d/ ubtéu"g;wuf 177
78. State the merits of home trade. -J ugﬂiﬁajl;f 18
79. State the demerits of home trade. -q/ uy.:,uw'éwt;‘f .79
80. What is meant by invoice in home trade? Sl i ;ug.utgjg”f .80
81. What is meant by quotation letter? Y NIy .}
82. Define consumer. -u:/ - /'" d/ e .82
83. Define trader. gy St 83
84. Define credit note. Sy edan ) 84
85. What is meant by tender? sl plf e st .85
86. Define wholesaler. SIS ST 86
87. What are the functions of wholesaler? S PILS S 8T
88. What is meant by manufacturer wholesaler? sl S )SF Kix 88
89. What is meant by a proper wholesaler? e e 1)) ¥ A6 .89
90. Define a general and specialized wholesaler. SIS PEF T LS st 90
91. State the difference between importer and exporter wholesaler. -tz 3 Ut s S E SaTon$aT, 91
92. Define limited wholesaler and list down its types. IS PEISIE L P 92
93. State the functions of a retailer. LA PPL G pugg 93
94. Define a mobile retailer. sy it J’;),g’l} 94

95. List down the demerits of mobile retailer. -u;/ Uk bl L&:}.fli .95



96. Define a departmental store and state its features.

97. Define chain store.

98. Define a cooperative store.

99. What is meant by a Hawker?

100. Write any three merits of Hawker.

101. What is meant by international or foreign trade?
102. What are the difficulties of foreign trade?

103. What is meant by a bill of lading?

104. List down the contents of a bill of lading.

105. What is meant by certificate of origin?

106. What is meant by bill of entry?

107. What is meant by letter of indemnity?

108. What is meant by Bill of Sight?

109. What is meant by letter of credit?

110. Define consular invoice.

111. Define Import trade.

112. What is meant by F.A.S price?

113. What are the import sources of importing goods?
114. What is meant by delivery order?

115. What is meant by consular invoice?

116. Define export trade.

117. State the procedure or steps of exporting goods.
118. Define indent.

119. Explain the types of an indent.

120. Define middlemen.

121. State the kinds of middlemen.

122. Define agent.

I PSSt 96
Sy s 9T

S PSS 98

LS 8499

o 15 F < 355,100

sl pf e e k8 19 I 101
et feis 4 102
Seil e %6 % 103

eI L8 % 104

S el b Fud 105

Sl e o131 106

Sl plf e mbiehsts 107

Sest e e AT 108
il st /T4 109
USw @5 M0

Sl Pl e df S 4To AN

S W e Iyl 112
St e I DB ATHE L S uTsd s 113
st rl :_fly.wf 114

S e @ T 15

SIS Sk $aT 116
Sl Ep s TSI T
S Sl 118
e 19
YIS 120
L3 A21
Syl 122



123.

124.
125.
126.
127.
128.
129.
130. What do you know about the evolution of advertisement?
131.
132.

List out the types of agents who help in the transportation.

123

-u.‘.‘ﬂ 3 /7 J ul;;lrl:&.:&ilLbL/ el 3y fon J «fi

Define factor.
State any three characteristics of a factor.

Define commission agent.

State any three characteristics of a commission agent.

Define deal creditor agent.

Define clearing agent.

Define marketing.

Define advertisement.

133. What are the important medias of advertisement?

134.
135.
136.
137.
138.
139.
140.
141.
142,
143.
144,

List out the merits of advertisement.

Define the salesmanship.

Does the advertisement increase employment?
Give a brief explanation of Musharika.

Explain the types of Modaraba.

State the sourced of short time finance.

State the sourced of medium term finance.
State the sourced of long term finance.

State any three characteristics of Musharika.
Define short term finance.

Define insurance.

145. What are the important types insurance?

146. What is meant by fire insurance?

147.

Define life insurance.

148. What are the important types of marine insurance?

LSS 124

L pmbor? £ 536 Hy e 125
S flent 126

Y estor® £ S St 27
NI N VIYAIRY.:

S SeAa A 129
St A ISP 130
SIS S 6K 131
SIS S AP 132

St I OSSP 133
L AL S A 134
@St K 435

S 0SSt oS AP 136
I ve P L A3T
SIS A 138

LS IBBLS KN Sen 139
TS NEIBES KN Szaipss 140
L ICBES KA Sk A8
U eor® E OIS S 142
LIS KA S ea P A43
LSS 184

s ol IS s 145

Seit e sl ST 146

st YR

ety ol IS 58 £ 148



149. What is insurance policy? t L L% e 149
150. What are the important conditions of marine insurance? S I /"(‘uf ~&8 %150
151. What is meant by accidental insurance? sl = a0tk 151
152. What is meant by marine insurance? Sl i = 50 ) %152
153. What are the important kinds of fire insurance? SIS W (L»‘"lr?uf ,,-:.L.f 7.153
154. State in brief insurable interest. el e 0% )b 154
155. State the merits of railway transport. et L o1 e ks 155
156. Write the names of the types of overseas shipping. -u.‘.J ruéru’ld/éum&r & 156
157. State the merits of water transport. -u:/ ugjl}‘ﬁ_w;f 124 7 157
158. What is meant by land transport? \ Yo'y :.éusd/, 158
159. List out merits of air transport. -u.‘."” jliébw;f 1}3&5 159
160. Define warehouses. S S5 160

161. Write the types of warehouses.

LS s 161

162. State the characteristic of an ideal warehouse. U eeker® ruf £ 162
163. State the functions of warehousing. -q/ ungl)Ldea Z5.163
164. What are private warehouses? Sl ruf ‘f 164

165. What is meant by chamber of commerce and industry? P P e A sy 165
166. Which documents have great importance for the formation of chamber of commerce and industry?

—e Syt L LI S resuiy 166

167. State the important points of the manifesto/constitution of chamber of commerce and industry. .167

I 08 £ P TL e sy

168. Write the names of members of chamber of commerce and industry. 168

-u:"”/ rtﬁd/l/lé:a/?;a’f“ulgl

169. State the important points of the rules and regulations of chamber of commerce and industry.  .169

-u.‘.‘ﬁ =B AL Liss w19 L I s )

Sl e Py 170

Sl PPL P AT

170. What is meant by office?

171. What are the functions of an office?



172. Define office organization and state its objectives.
173. What are the three main qualities of an office worker?
174. What are the types of copying machines?

175. What are the types of communication machines?
176. What is meant by typewriter?

177. Define posting machine.

178. Define cash register.

179. How does an invoice machine work?

180. Write three advantages of computer.

181. State the merits and demerits of vertical filing.

182. State the merits and demerits of horizontal filing.

183. What is meant by indexing?

184. What is meant by horizontal filing?

185. What is meant by card indexing?

186. State the characteristics of qualities of business letters.
187. Write the necessary parts of business letters.

188. Write the unnecessary parts of business letters.

189. What type of information is provided in quotation letter?

190. Write down the characteristics of adjustment letter.
191. What is meant by circular letter?

192. Define personal letter.

193. What is the function of postscript in a letter?

194. What is meant by business Correspondence?
195. What is meant by official letter?

196. What are the characteristics of an official letter?
197. What is the importance of an official letter?

198. What is meant by endorsement?

LIPS 6 AT2
ety LS M P AT3
S s o U e SR 74
A I U U Qe AT5

Sl e Flught 1T6

S pfe g By ATT

Cest e 2 AT8

S OTPb o @ 179

I 13 2 5L 2 180

S el 03 Z S s 7 2sF 181
LS eI L S P 182
sl Pl Sl A1 183

Ceit e §u” 1 184

sl Pl e Sl g 156 185

S P SB6 A 186

-u.‘.’ﬁ e LAZIS 8 P L b5 MoK 8T
BN L A7/ B 36K 188
sty bt Ut £ 56189
S kor® S 51190

S W b G191

S pf e biBF 192

Tt 7 Ut 193

Sl plf e a8 A8 194

Sl il 13Ky 195

Loelor® S35, 196
SoesalBeLs 197

St e @ S1sS K, 198



199. List out the parts of an official letter. LA L b S K 199

200. What is meant by an unofficial note? Sl il e i /& .200
Write detailed answers of the following questions. A7 el AL o L s s a0

1. Define human activities and explain them in detail. _q/ ug.rw.a“w ‘ﬁ).:’_q/ Z'f l,rrf” Ku;::/ /GU! A
2. Describe the nature and characteristics of the business. 2
U Saatos P pustehor® S S 8 P S s K
3. What are the basic steps for starting a new business? —e_t:4td) S 4 S Uity LL s fask 3
4. Describe the qualities of a successful businessman. U el S TS A K E L] A
5. Define commerce and write its scope. S eSSy P SU 6 5
6. Explain the merits and demerits of sole tradership. -Q/ u,l;.:xh%ﬂi&m%&.‘ayu .6
7. Why do you consider sole tradership as best organization? g
Ce bl Ul AL LurE S /»LL:/KU"'d,wl)
8. State the advantages and disadvantages of partnership. -u/ &.4.wwj,w£:ﬁ 7.8

9. Why partnership is considered best as compared to other business organizations? 9
ce ol UL AL B LU S K prf 21

10. Define partnership deed and narrate its contents. -u‘/ ul/.:«lé‘("léu’u,uj/ .y Ju,la»u(l .10
11. Describe the procedure of registration of firm. Also discuss its advantages. A1
J’uu’uguéu’mu VoI =TI 1) |7

12. Discuss the different methods of dissolution of firm. SIS NES B LS A2
13. Write down the applicable rules in the absence of partnership deed. A3
S nd St Erzrpubon 1

14. Explain the advantages of Joint stock company. U uy.ﬂ}LG{ oty S > 14
15. Write down the disadvantages of Joint stock company. -u:/ uy.:,cuﬁLG{ J,L/,J’ ;-5‘ A5

16.
Compare the following business organizations: 1) Sole tradership 2) Partnership 3) Joint stock company.

-(5{ d;l./ J/}’-&"-JL)/(G(' /‘-JL,JKG‘.:‘G' () / ;JVKU:‘.J.;; d/l..uﬂ);}.yﬂ 16
17. Discuss the various kinds of company in detail. LSS I S 17



18. How a joint stock company can be formed? S GdFELAV F S b S 18
19. What are the different sources of company’s capital? ?‘48/ S baéwu{ b /l:,«,l&{ 19

20.
Write a note on following: 1) Memorandum of Company. 2) Articles of Company 3) Prospectus of
Company 4) Kinds of shares. 5)Kinds of Debentures.

SIS (IS P (P b S (¥ 2 (- T 2 g f 00 20

21. Describe the features of public and private company. -Qj/ uy.c«.lgr‘; N d{ 74 141,1..&, 21
22. Write a note on the powers and duties of directors. -Jb‘éj’ ;/4‘}'11/'/,1@14@1&)}{/’15 22
23. Define company’s meeting and explain its kinds. _q/ ug.rwﬁ d/u’l‘g;l Yo'y ;—_u’ﬂglLG{ 23
24. What do you know about the resolution and its kinds? 24
B TR SIS e e ol

25. Discuss the various methods of winding up of the joint stock company. 25
Ses RSB LE L F

26. Define co operative society. Discuss its characteristics. 2

S ekor® S S 3 PSS puuy’g

27. What are the various types of co operative society? LS eI S Pl .27
28. Describe the merits and demerits of co operative society. _q/ ugavuﬁ/,ljliéu“g;l,aluf /.28
29. Make a comprehensive comparison between Joint Stock Company and co operative society. 29

-‘J.:/UBJ/.U:JZLJMJU;IG%{J#L/f}“/
30. Define home trade. Write its merits and demerits.  -f /e wbladls 518 Z 1y Pl ‘f 30

31. What are the characteristics of home trade, what problems are faced by it? 31
LTl 12 S pehor® S ks

32. What is ‘Chain’ of home trade? Describe the procedure and documents of home trade. 32
S S K st 3 ngmj"‘/ b=z

33. Draw a diagram to show the organizational set up of wholesaler. 33
Yol S P LS pSF

34. Describe the kinds of wholesaler. -q/ uy.rwu/w/..f ¥ .34

35. Discuss the services of retailer: 1) To consumers 2) To wholesalers/manufacturer 35



L Lo s pIP (Ve o LMo (1o S peh s PP LT3 fgg

36. Define Foreign trade, discuss its advantages and disadvantages. .36

Y estor® s IS S S i
37. Discuss the merits and demerits of foreign trade. U ug:,vuﬁ/,uliéa/l;’f & .37
38. Define import, describe the means of importing goods. 38

LS NLBL AT Il S B o ek ST
39. Explain the procedure of import. YIS /K/l’»d/ Ju .39
40. Write a note on important terms of process used in foreign trade. 40

-u.‘.‘i Lo e blbel ¥ Sus? ut.w?‘f e
41. Describes the modes of payment in external trade. -ufljf ,/4u!é’.)’.31'3‘ Lff ulut:ug%’f &M

42. Discuss in detail the procedure of exporting goods. LK AT S 42
43. What is meant by middleman trader? Write its types? -J ug.rlﬁuf Uil Y e 2th-5* 43
44. Who is commission agent? Write its types? -q/ uy.(me-ug;fé.:;iluﬁ%{ 44
45. Write down the characteristics of factor and broker and distinguish them. 45
LIS s S B
46. Define advertising and discuss the merits and demerits of it. 46
S ekl 08 Z sl S8 PSS
47. Discuss the main kinds of channels of distribution. -u:/ ugrﬁdéwé& 7 47
48. Define salesmanship & Describe its importance. -u:’ljéj U 4%411,14/ - /7 & ,j«ui')f 48
49. Define business finance and discuss its importance. _q/ u&;cuﬁld/u’lulq:/ - /"'Jd%,t/d/gu( 49
50. Discuss the sources of various types of finance. U ut,.éusirwg{dﬁ,tfd/pﬁﬁ .50
51. Write a note on following: 1) Musharika 2) Modaraba -,,JW(V-LL&(LJ.‘.J LA etsosu0 51
52. Define insurance and discuss its principals. _dﬂ&" ;/4u;‘r'l£u'mu/ 5 urx"“ s .52
53.

What are the advantages of the following insurances? Write in detail. 1) Life insurance. 2) Marine
insurance 3) Fire insurance.

-.g(f T -msd ﬁ(r-,gKJ}J(I-uf.J :.Jr.“r B n oS i/, st souur 53

54. Define meaning and importance of means of transportation. 54



95.

56.

7.

58.
59.
60.
61.

62.

63.
64.
65.
66.
67.
68.
69.
70.
1.
72,
73.
74.
75.

-&1543’,/4le‘,/1u.’:u/b,ufﬂ'urxf‘l{d"uf’dus

Describe the role of means of transportation in economic development. 95

-Q’/glub/?y)féwufé;gbﬂ

Describe the merits and demerits of the following: 1) Road transport 2) Railway 3) Air transport. .56
et B (3ot 23y S L F T 03 & s P Eish5.000

What do you understand by warehousing? Write down its importance. 57
ST RIS YV -

Describe the functions of warehousing. -u:/ ugd'jl/'éd/% 2558
Write a detailed note on types of warehousing. -u;/ uy.ru'ufi‘ J(l;f 59
Write the qualities of an ideal warehouse. LS pekor® S of 1 60
What is chamber of commerce and industry? Describe the types of its members. .61
U ug.(u’lJ UL TGS P S ser ey

Describe the functions/services of chamber of commerce and industry. .62
L e I P L i ser

Write a note on the members of chamber. -uf."ﬁ .:JJ"" 4 NF sy .63
Define office and explain its importance. -u.‘.J I gedinienEUEg Sy PSP 64
Discuss the various functions of an office. -J ug;—.dr.“"r Pl #5.65
Explain the qualities of a good office worker. -%lgw:d'w_}u,l&/ I uCKd #>.(1 .66
Write a note on important departments of an office. -u.‘."ﬂ ¢i4alg,;fv(?l£f? $H .67
Describe different types of machines. -q/ u,l{.ru'uﬁ‘ J Use s ]5; .68
Discuss the various methods of filing. ~Sves sl us b2 $8e)” 69
Write down the merits and demerits of horizontal filing. W hg 2142 bW 23 L § i ) F1.70
Write down the merits and demerits of vertical filing. _dﬁ&:’;%avuﬁmﬂ}éd,«aﬁ S T
Compare the methods of horizontal and vertical filing. -q/,;ﬂﬂuﬁ!)édﬁ.d" U m[;’;l 12
“ RS paidlbiag S e b i S Gy Gt S A Writeanoteonkindsofletters .73
Write a detailed note on the importance of business letters. _J.‘.J _*JJ‘;" 4@1&#’64:% 14

What are the kinds of business letter? -u;/ =olo . £ /;u,:zru'lu’;( JLPd/yul{ 15



76. Write a note on parts of a business letter. Y- ¢i4ptzlﬁlébdjg,/K .76
77. Define an official letter and discuss its characteristics. -/ ketesr® S-St PEBS4, TT

78. List out kinds of an official letter. -u.‘."g _aiqwd/hﬁdﬂ 18
79. Explain the parts of official letter. -uf.‘i LI 2N L3S K . T9

80. Explain the importance of an official letter. U 5 et S b3S 7 .80



